COMPUTER LAB BEHAVIOR
Classroom behavior is an important part of your grade.  The only way you can succeed in a skill program is to use a large amount of self-discipline.  Since the classroom has students at different levels, there may be several projects in progress at all times.  Please follow these procedures:

1.
First class equipment and supplies have been provided to assist you with your learning activities.  If there is a problem with equipment or supplies, please report the problem to the instructor immediately.
--Do not write in notebooks, on materials, or on equipment and desks.  Do not take books or materials out of the classroom.

--Be careful not to move the desks, and keep feet away from the electrical plugs.  Do not unplug equipment.

--Leave your station in top-notch condition every day--chair pushed in, trash in wastebasket, paper in the recycle bin

--NO FOOD OR DRINKS ARE ALLOWED IN THE CLASSROOM.
--The computers are to remain ON.

2.
Respect each other while in the classroom.  A room with this much equipment is not a place to be "horsing" around.  Use some common sense.

3.
Keep personal conversations to a minimum.  If you have a question, ask the instructor.

4.
Take care of the property in the room:

A.
Computers are not to be played with.  Use only the settings that are required to do your work.  Do not change the desktop.

B.
Only assignments are to be completed during class time.

C.
Chairs are NOT to be ridden down the isles.  When you have to leave your desk, WALK!

5.
Time management is an important personal and work asset.  Continually train yourself to use time efficiently.  You will surprise yourself with your output and results.

6.
Please attend to bathroom and locker needs BEFORE class begins.  All work is done in class and you need all the time available to work.

8.
THINK before asking questions.  Your ability to follow directions and make decisions will save you time during class.

9.
Computers are for instruction, skill development, and practical application.  Students are not allowed to play games or bring in CDs.

1l.
Downloading of information, files, and/or software from the internet is prohibited.

12.
Please obtain permission from the instructor before printing off the internet.

13.
ALWAYS close all open internet and software applications before leaving a station.

Students will begin each term with 100 attendance/management points.  For each violation of the above behaviors, points will be subtracted from the total.  The final amount will represent your classroom management grade.
